
     PARKLANDS JUNIOR SCHOOL 

 

      Assessment, Recording and Reporting Policy 

Aims 

The aims of this policy are to: 

 Provide an agreed strategy towards Assessment, Recording and Reporting of 

Achievement and Progress 

 

 Clarify procedures and ensure their consistency of practice around the school 

Assessment 

All teachers are expected to assess, record and report the achievements and progress of 

the children in their class.  They will also: 

 Assess children’s work on a continuous, daily basis and use the results to inform 

planning 

 

 Help children take their learning forward by ensuring high quality marking of work 

 

 Record results in a clear, accurate manner on a regular basis thus ensuring 

continuity and progression 

 

 Report highlights of achievements and progress in a clear, succinct and informative 

manner 

 

 Share results with co-ordinators for subject monitoring 

 

 Share key results with children and parents throughout the year and explain the 

significance of them  

Strategies 

Assessment strategies fall into two categories: 

1)  Formative Assessment  

 

This is assessment that takes place every day within classrooms across the school site 

and between all adults working with learners.  It is the process of discussing, observing 

and feeding back to a learner at any point during the learning process. 

Assessment for Learning (AfL) means using evidence and feedback to identify where 

learners are in their learning, what they need to do next and how best to achieve this.  In 

practice, this means obtaining clear evidence about how to drive up individual attainment; 



developing understanding between teachers and learners on what they need to improve 

and agreement on the steps needed to promote sound learning and progress. 

Research indicates that ‘Formative Assessment strategies raise standards of attainment’ 

(Black & William 1998).  Shirley Clarke of the University of London, has broken down this 

research into five key areas: 

 Planning – clear learning intentions, success criteria, differentiation and extension 

activities are identified on daily plans 

 

 Sharing Learning Intentions – ensures focus and encourages pupil involvement in 

their own learning 

 

 Pupil Self Evaluation – empowers pupils to realise their own learning needs and 

targets; provides the teacher with essential information  

 

 Quality Marking – tracks progress diagnostically, informs pupils of success and 

weakness and provides clear targets for improvement (see separate paragraph) 

 

 Target Setting – ensures pupil motivation and involvement in progress; raises 

achievement; keeps teacher informed of individual needs; provides a full record of 

learning 

 

2)  Summative Assessment 

This is the formal testing or teacher analysis of what has been learned, in order to 

produce marks or grades, which may be used for records and reports of various types. 

 Statutory End of Key Stage Tests (Year 6) 

 

 Half-termly assessment made against National Curriculum statements in Reading, 

Writing and Maths (see below for more detail) 

 

 Special Educational Needs Individual Education Plans and analysis tools 

 

 End of Unit Assessment 

 

 Year Group Planning Meetings 

 

 Target Groups 

 

 Intervention Groups 

 

Half- termly Assessment of Reading, Writing and Mathematics 

The new National Curriculum, introduced in September 2014, has set out clear 

expectations for what children should achieve by the end of each key stage and, for 

English and Maths, has provided guidance as to when this content should be covered.  



The statutory statements published in the National Curriculum show the end of year 

expectations. 

The expected end-of-year outcomes have been adapted to help support teachers in 

making their assessment judgements over each academic year; age-related ‘Bands’ (1-6).  

Each Band comprises formative statements that are shared with pupils and parents to 

help define and guide next steps in learning.  Target Tracker software is used in school to 

allow analysis of pupil achievement and progress. 

Each year Band has been broken down into six Steps: beginning (b), beginning plus (b+), 

working within (w), working within plus (w+), secure (s) and secure plus (s+). 

The three broader sections may be thought of in these terms: 

Beginning – pupil learning is chiefly focused on the criteria for the band.  There may be 

minimal elements of the previous band still to gain complete confidence in. 

Working Within – pupil learning is fully focused on the criteria for the band.  This is a 

teacher best fit decision but could be informed by statement assessments between 

around 40% and 70% achieved. 

Secure – confidence in all of the criteria for the band.  There may be pupil learning still 

focused on gaining thorough confidence in some minimal elements but the broad 

expectations for the band have been met. 

At appropriate half-termly intervals, teachers select a step to show where each pupil is 

working.  Lower and high achieving pupils may be working at a band outside of their 

current year, and can be recorded as such. 

To meet age related expectations, children should reach the secure (s) step by the end of 

the appropriate year.   To move from secure (s) in one year band to the next is 6 steps 

over 6 half terms.  Therefore this equates to 1 step or 1 point of progress each half term. 

Secure + effectively represents the consolidation of the band and, while pupils will still 

need to pass through it in the following year, it allows the school to identify pupils who, 

while still operating at age related expectations, have attained a more thorough and wide 

ranging grasp of the content and concepts.  Secure + demonstrates the foundation from 

which a pupil may proceed onto the criteria in the following band. 

The school accepts that some statements in each Band carry more weight or importance 

than others.  These are highlighted to staff as Key Performance Indicators (KPIs).  It is 

expected that a pupil much achieve the majority of KPIs in a Band before they can be 

considered for progression into the next age-related Band. 

 

Pupil Progress Meetings 

These are held on a half-termly basis and are attended by the class teacher and a senior 

leader as follows:- 

 To discuss attainment and progress generally within the class using the half-

termly data report to provide context and any additional information gained from 



the data analysis 

 

 Set targets for any pupils that require additional support and devise plans for 

how these targets will be achieved 

 

 To measure progress towards a teacher’s pupil progress target on their 

Performance Management Cycle 

 

Use of Target Tracker 

Target Tracker has historically provided a reliable and effective way of tracking and 

analysing the progress and attainment of pupils at Parklands Junior School.  Target 

Trackers continues to represent the best way to demonstrate progress and attainment in a 

form that is acceptable to teachers, SLT, parents, governors, the local authority and 

Ofsted.  It is vital that we have a robust, workable and informative assessment system that 

can demonstrate the positive impact of teaching and learning on the progress of pupils. 

Moderation 

Periodically, teachers undertake moderation and standardisation to ensure that 

judgements are in line with each other or with higher or lower year groups.  Each term the 

Senior Leadership Team (SLT) and subject leaders will undertake moderation activities 

across the whole school to ensure that standards are being met and progression is visible 

from year to year.  Meetings may also be held each academic year with other local 

primary schools where the focus is on moderation within subjects or year groups.  

Moderation may also be expected by external authorities in order to validate teachers’ 

assessments. 

Target Tracker contains examples of work in reading, writing and maths that have been 

annotated and have commentary attached to demonstrate the National Curriculum 

expectations that are being met.  These are designed to help teachers judge where a child 

is working against National Curriculum expectations. 

SEN 

Assessing at an early stage is essential to ensure that we effectively help children to 

overcome difficulties.  Progress for all children identified as needing support that is 

‘additional to or different from’ the provision that is made for all children through Quality 

First Teaching will be monitored regularly against their support plan targets.  Both 

formative and summative assessments will be carried out rigorously to ensure the child’s 

needs are being met.  See ‘Special Needs Policy’ document for more detail. 

Equal Opportunities and Inclusion 

We aim to ensure that there are opportunities for boys and girls of all abilities to complete 

appropriate assessment tasks free from stereotyped or biased expectations.  There must 

be equality for those learning English as a second language and for pupils from all 

different learning backgrounds.  Analysis of assessments will also include gender 

difference and this will be monitored in order to inform teaching and learning.  See 

‘Inclusion Policy’ document for more details. 



Marking 

The marking of children’s work has a unique place in the general process of assessment.  

Teachers’ marks and comments alongside pupils’ work will lead to a written record of 

progress and assessment. 

Marking can motivate, praise achievement or comment on a particular feature such as 

grammar, spelling or presentation.  However strong the quality of teaching or high the 

level of interest generated during lessons, work left unmarked becomes devalued in the 

eyes of the children.  Conversely, pupils will perceive regular marking as showing interest 

in them and their achievements as well as clear indication that standards must be 

maintained.  See ‘Marking and Feedback Policy’ document for more details. 

Recording and Reporting 

 Assessment is carried out in reading, writing and maths half-termly. 

 

 Assessments, records and reports are to be submitted at given times (as per 

assessment timetable). 

 

 Parents are sent information prior to these meetings informing them of the progress 

their children are making towards the age related end of year outcomes 

 

 Parents are invited to attend meetings with class teachers, once during the Autumn 

term and once during the Spring term. 

 

 Full reports, which contain details of achievement, progress and future targets are 

to be sent to parents at the end of the academic year. 

 

Assessment Co-ordinator 

The school has an assessment co-ordinator whose role it is to: 

 Maintain the school’s assessment policy and guidelines in consultation with the 

staff 

 

 Be responsible for the evaluation and regular updating of such guidelines, 

including the assessment timetable 

 

 Ensure that assessment procedures are clear to all staff 

 

 Ensure that assessment procedures are being carried out in line with school 

policy 

 

 Set targets for improvement, with the Deputy Headteacher and Headteacher 

 

 Liaise with Year 6 teachers to collate transfer of information to Secondary 

schools 

 



 Develop and co-ordinate school-based formal assessments 

 

 Ensure that statutory tests are carried out according to published regulations 

 

 Monitor the performance of children and groups of children 

 

 Manage the budget allocated to assessment 

 

 Order, maintain and store assessment resources 

 

 Attend and recommend appropriate courses, promote school-based in-service 

training and be familiar with current research and statutory requirements 

 

 Analyse end-of-year test results and produce reports for SLT and governors as 

required 

 

 

Monitoring and Evaluation 

The governing board, in partnership with the Headteacher and Assessment 

Coordinator, determines the school policy for assessment.  The Headteacher and 

Assessment Coordinator are responsible for working with staff to devise, monitor, 

evaluate and review procedures for assessment.  Class teachers are responsible for 

carrying out the agreed procedures for assessment, all according to the assessment 

timetable that will be adjusted and updated each academic year. 

 

Data Analysis 

The Assessment Coordinator and Data Manager utilise the assessment data on target 

tracker to carry out an analysis of the data each half term. 

This information is utilised to inform the:- 

 Pupil Progress meeting discussions 

 

 School Self Evaluation 

 

 Termly Headteacher report to Governors 

 

 School Development Plan 

 

 

 


